Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Ewvery smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the autharity:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25.000 and that meet the gualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Retumn 1o the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2023. Failure 1o do so will result in reminder letier(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Ferm 2) which is made up of:

- Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

« Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
- Saction 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Saction 2
Accounting Statements and both must be approved and published on the authority website/wabpage
before 1 July 2023,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

+ Certificate of Exemption, page 3

Annual Internal Audit Report 2022/23, page 4

Section 1 - Annual Governance Statement 2022/23, page 5

Section 2 - Accounting Statements 2022/23, page &

Analysis of vafances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not carify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and retum it to the external auditor together with the supporting documentation requested by the extemal
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Anrusl Gevermance and Accountability Retum constitutes the annual reburn refemed 1o in the Accounts and Audit Regulations 2015,
Theoughout, the words ‘exiemal sudios” have the same meaning 25 the words Tocal suditor” in the Acoounts and fandll Requiations 2016,

“or & complele lisl of bodkes thad may be smaller authoritios refer o schedule 2 to the Local Audit and Accountabilty Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do 50 at a meeting of the authority after 31 March 2023. It should not submit its Annual Govermnance and
Accountability Return fo the external auditor. However, as part of a more proportionate regime, the authority
must comiply with the requirements of the Transparency Coda for Smaller Authaorities.

+ The Certificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemplion. Proper Practices are found in the Practitioners’ Guide® which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual Internal Audit Report before appraving the Annual
Governance Statement and the accounts,

* The Annual Governance Statement (Section 1) must be approved on the same day or bafore the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

= The Responsible Financial Officer (RFO) must cestify the accounts [Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFQO is required to commence the public rights pariod as soon as practical after the date of the
AGAR approval.

* Make sure that the AGAR is completa (no highlighted boxes left empty), and is properly signed and dated.
Any amendmeanis must be approved by the authority and properly initialled.

* Usa the checklist provided below to review the AGAR for completeness at the meeting at which it is signad off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide™ which may assist.

* Make sure that the accounting statements add up and the balance camied forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consacutive working days which must include the first ten working days of July.

* Tha authority must publish, on the authority websile/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Completion checklist =

All sections Hawve all highlighted boxes have been comphebed?

Have the dates sel for the period for the exercise of public rights bean published?
Intemal Audit Report | Have all highlighted bosxes been complated by theintemal audilor and explanations provided ?
Section 1 For anvy statament to which the response is 'no’, is an explanation available for publication?
Section 2 Has the Responsibée Financial Officer signed the accounting statemants bafone
presentation o the authority for approval?

Has the authority's approval of the accounting stalements been confirmed by
the signature of the Chairman of the approval mesting?

Has an explanation of significant variations baen publishad where reguired?
Has the bank reconcillation as at 31 March 2023 been reconced to Box 87

Is an explanation of any difference betwean Box 7 and Box 8 available, should
a question be ralsed by a local elecior andlor an interested party?

Sections 1 and 2 Trusi funds — have all disclosures been made if the authority as a body corporate is a
s0le managing tnestea? (Local Cowncils anly)
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“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from wew.nalc.gov.uk or from wew.ada.ong.uk
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Certificate of Exemption - AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25 000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Retumn to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2023 and a completed Certificate of Exemplion is submitied no later
than 30 June 2023 natifying the external auditor.

Melbury Osmond Parish Council

carlifies that during the financial year 2022/23, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2022/23: £6,874
Total annual gross expenditure for the authority 2022/23:  £4 484

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the extamal auditor to undertake a imited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
+ The authority was in existence on 1st April 2019
+ In relation to the preceding financial year (2021/22), the external auditor has not:
» issued a public interest report in respect of the authority or any entity connected with it
« made a statutory recommendation 1o tha authority, relating to the authority or any entity connacted with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act’), and has not withdrawn the nolice
« commenced judicial review proceedings under section 31(1} of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawiul,
and the application has not been withdrawn nor has the court refused to make the declaralion
« The court has not dedared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the autharity neither received gross income, nor incurmed gross expenditure,
exceeding £25,000, then the Certificate of Exemplion can be signed and a copy submitted to the external auditor
either by email or by post (nat bath).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2). Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/wabpage* before 1 July 2023.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the ibbe Financial Officer Dake | confirm that this Cedificate of
a&'ﬂ"“ﬂ{ ¢ f"ﬁxm Examption was approved by this

authority on this date: o€ [ob[2023
Signed by Chairman Date a5 recorded in minute reference:
=2 Qu PU\E':) € (62023 D6 - o6 - DY
Generic emai address of Authority Telaphone number
melburyosmond@dorset-aptc.gov.uk OFIF 05 IST T
*Published web address
www.melburyosmond.co.uk

OMLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder latters for late submission will incur a charge of £40 + VAT.

Annual Governance and Accountabdity Retum 2022723 Form 2 Page 3of B
Local Councils, imemal Dreinage Boards and other Smaller Authorities




Annual Internal Audit Report 2022/23

Melbury Osmond Parish Council

www.melburyosmond.co.uk

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, camied out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority,

The internal audit for 2022/23 has been carmied out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

LWWWMWMMWWMM?M.

B. This suthority complied with it inancial regulations, paymeants wera supported by nvoioes, ol
expindituns was approved and VAT was appropriabely acoounied for,

C. This authority assessed the significant fisks (o achisving its objectives and reviewsd the adequacy
dmwﬁwm_ugum.

D. The precept or rales requirement resulled from an adequabe budgatary process; progress agaenst
ithe budgel was reguiarty monilored; and reserves wene BppROpriate.

E. Expacted incorme was fully recehed, based on correct prices. properdy recorded and promplly
banked; and VAT was appropriataly accounied for,

F. Peity cash paymenis ware properly supportiad by recaipts, all petty cash expenditure was i
approved and VAT appropriately accounted for.

G. Salaries o amployees and alowances to membars were paid in accordance with this authority's

approvals, and PAYE and NI requirements wers peopery applied v
H.Mammmmm%inn:mmmmmﬂummwmm. '
I. Periodic bank account reconciliations were property carried cul during the year, '
. Accounting stalements prepared during the year were prepared on the comect accounting basis

(recaipts and payments or income and axpanditure), agread bo the cash book, supported by an o

adequate audit tradl from undarlying reconds and whem appropriate debiors and credibors wer
propedly recorded,

K. H the authority certified itsell as exempt frem a lmiled assurance review in 2029022, it met the
axamption criteria and comectly dedaned itselfl axempl. [If the suthonrty had o limited assursnce ¥
revian of i 2021828 AGAR bek “nol covered™)

L. The authority published the required information on a website/webpage up 1o date ak B time of L
tha nlemal audit in accordanc with the relevant legiskation,

M. In the year covared by this AGAR, the authority comectly provided for a pariod for the exeecise of
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period,
wave public fghts in relation fo the 2021-22 AGAR evidenced by a notice on the wabsite and’or
authority approwved minufes canfirming the dales sef),

N. The autharity has comgdied with the publication requirements for 2021/22 AGAR o
(#8e AGAR Page T Guidance Notes).

0. [For local councils only)
Trust funds {inchuding charitabla) — The council met its responsibiiies as a trustes. U

For aarvy oihver risk areas identified by this authorty adequate controls existed (list any other risk arees on separabs sheets if nesded),
Date(s) intermal audit undertaken Nama of person who camied out the bl audil

0s/o06/2023 —H Q. Lt ol
sommcmante  pfD D e OS7 06/ 23

*if the m&mmuwmmmmwmwmmmm

(awdd

wnhmhmmmﬁmummmm“mnmﬂmm“
maext planned; o, if coverage is not requined, the annual infemal audit report must explain wiy not (add separsle shoeets i nooded),
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Section 1 = Annual Governance Statement 2022/23
We acknowledge as the members of.

Melbury Osmond Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. W hae put in placs arrangements for efocthe financal prapand its scoounting Slafemonts in accordance

Fnanagement during the year. and for the praparaton of v with e Accounds and Audit Reguinifns
the secouEnling slalements.

2. We maintained an adequate systam of indemal control main propor arrsngements and accepded respansibiliey
inchuding measunes Sesgned 10 preveint and debect fraud 3 fiar safeguarcing e pobic money and et rcas in
arl cormuption and revieed its sfiecthensss ¥z charge.

5. Wa tsok pll rensonable $i6ps. o ASSUNe Dunsshes fras anly done whal If has e legad power lo do and hag
ghat thess ang no matiers of actual o pobenial compliod with Propar Prectioss in daing so
non-compliancs with lews., regulations and Proper v

o ihe abdity of Bhis authodty 0 conduct £
busnags o Manage is finances.

4. 'Wa provided proper apporunity doring the year for deiring I year gave o parsons inlerested M opporunity o
thir exancise of slecions’ rghls. in acoondance with fhe v inspect and ask quostions abouf this authanty's BCCOuUnts.
mesquinerents of the Aocounts and Audit Regulations.

&, Wi caried out an assessmart of Se risks facng his conaidernd amd documaaled the Gnanca and ol ks "
authority and look appropriale sleps (o manags those o Taces and dua wilf thew propedy.

risks, including tee nirecuction of inbemal controls. andior
entamal insumnos cover whenn mouined.

B ‘W maintsired Shroughout the year an slequat and mranged for 8 compant parsan, indapandant of i finenokal
aifectine system ol intemal awdit of B Sheouning w conirols and procedunes, fo ghve an olyeciive wew on whether
feconds and control syshams. MMMMM#MMM

7. Wie ik appropriate scon on all malers fased o responded o mafters brougtd o 5 atfandion by idemad and
in Feponts from inbemal and sxbemal audil acfavmal audt.

B. W cormasensd whesher ey Eigation, abdites or isciosed everything & showtd have abouf M3 businass sciivily
commiments, avenis or ransacions, oGGTng miher mmmmmmdnwmmmmm
during or aftes the year-ond, hovn a finorcial iPQact on W and i neldvant,

this aitheity and, whens apprepiiate, hms included ham
in the scoounting slalemsnls.

9, (For incal councils only] Trust funds inchuding Hans el ol of s respon shiitios whers 88 8 Dogy
charitabin. n cur capacilty B3 e sobs managing corporate i iy @ sole managng irusiee of & leeal st
i wis cischangod our accoiabity o frursts.
responsibilies for the fund(s fassets, induding
financial reporting and, ¥ requined, indepsnden| o

eadminason o audit.

*For any statement to which the response is ‘'na’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clark of the meating whese
maating of the authosity on, approval was given:

o6 { o6 (20272

and recorded as minute refaran: Chairman BM !F--P
Db v A \

Information required by the Transparency Code (ol part

Thi authority websitefwabpage |8 up to date and the information wmmemnmmwﬂudahﬂ
ean publEshed.

www.melburyosmond.co.uk
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Section 2 - Accounting Statements 2022/23 for

Melbury Osmond Parigh Council

1. Balances brought
larward

Tolal batances s resenves s the baginaing of the yesr
fd| as recorded in (e financial records. Ve must agree o
Box ¥ of pravious year.

2. [*] Precapt or Rates and
Levias

Total amount of precept (or for IDBs rates and laves)
meosived or ecaivabla in the year, Exciude any granis
recehed

3. (#) Total other receipts

Tatal incowme or recedpis as recorded in the cashbook fess
0l ihe precepl or rlesMvies received (Tne 2). Includs any
Qrants receied,

4. [-) Stalf costs

Total expendiiune of paymants made o and on bahall
of all employees. Include gross salanes and wikpes,
employers W condnbulions, employers pension
gondnbudions, grsfulias and Shvarancd paymenis.

769

5. (- Loan interesticagital
repaymagnks

Totn! expending or paprnants of capifal and inferes!
O} made during the year on the autharty’s borrowings (¥ any),

6. (-} Al other paymenis

Total expenditune or peymenis as repordied in i cash-

5,{]-55‘ 3. 715 book less stalf cosis (Wne 4) and loan interesticapital
rapayments (Foe 5),

7. (=) Balances camiad Todal balirces and resenaes af the and of the year. Musl
lorward 4,365 5,7551 equal (1+2+3) - (4+5+6).

8. Total value of cash and 5‘J The sum of all cuvranf and deposl! bank sccounts, cash
short term investments 413&51 B, 754 holdings and shorf lerm investmenis hald as af 31 March —

To agrea with benk reconcillation,

8, Total fixed assels phis Tha vialue of & the propedy the authonty owns = # 75 made
long term invesiments 14 B37 15,101 up of all its fixed assels and long ferm investments as at
and assals 37 March,

10, Total borrowings The ewistanding capial balance as af 37 Maveh of & Joans

Q from third parfies (including PWLE).

Faor Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

11k, Dischogss node re Trust funds
{ircluding chartable)

o T figures i he acoowiting stafemants above do Aol

The Councll, a5 a body corporade, scts as sole brusfes and
iz responzible for managing Trust funds oF Bssels.

include any Trust ransactions.

I certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountabdity
Retumn have been prepared on efther & recspls and
payments o income and expenditure basis following the
muidance in Governance and Accountability for Smaller
Authorities — a Practitioners' Gusde {o Proper Practices

and presant faidy the financial position of thes authority
Signed by Responsible Financial Officer before being
presented to the authority for approval

f*‘a-"lﬂf
6 2023

Date

1 confirm that these Accounting Statements were
approved by this authaornty on this data:

o6 | ob 20273

as recorded in minuie reference:
06 « O6 O

=gned by Chairman of the meeting whane the
Accounting Stalemants were a

e,
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