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Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2023/24

Evary smaller autharity in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the and of each financial year, complete Form 2 of tha Annual Governanca and
Accountability Return in accordance with Proper Practices, unless the authorily:

w does not meet the qualifying criteria for exemption; or

v does not wish to cerlify itself as exempt

Smaller authorities: where the higher of all gross annual Income or gross annual expenditure does not

exceed £25 000 and thal meat the qualifying criteria as sat out in the Certificate of Exemption are able 1o

daeclare themsehves axempt from sending the completed Annual Governance and Accouniability Return to

the external awditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by

post (not both) no later than 30 June 2024. Failure to do 5o will result in reminder letter(s) for which tha

Authority will be charged E£40 +VAT for each letter;, and

) The Annual Governance and Accountability Return (Form 2) which is made up of:

c) Annual Internal Audit Report (page 4) must be completed by the authority's intermnal auditor.,

d) Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.

&) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual

Governance and Accountability Returm to the external auditor.

3. The autharity must approve Section 1 Annual Govermance Statemeant before approving Section 2

?ﬁun;ﬁﬁtamnls and both must be approved and published on the authority websita’'webpage before
uly .

Publication Requirements

Smaller authorities must publish various documants on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2023/24, page 4

Section 1 - Annual Governance Statement 2023/24, page 5

Section 2 = Accounting Statements 2023/24, page &

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 {2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smallar authority may request a limited assurance review. If so, tha authority should not certify itself
as axempl or complete the Certificate of Exemption. Instead it should completa Form 3 of the AGAR
2023/24 and retum It to the axternal auditor togather with the supporting documentation requested by the
extamal auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under "Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Govarnance and Accounlabiléy Refurm constitubes (he anfual relurm refermed bo in he Ascounts and Audit Regulations 2015
Theoisghois, the words. ‘axemal audior have the sama meaning &5 the words Tocal suditor’ in (he Accounts and Awdit Rogudations 2015

*“for & complete Vst of boobas thal may be emalier auionbes mfer o schade 2 fo the Local Aol ana Accouwniabiify Aol 2074,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

* An authority that wishes lo declare itself exempt from the requirement for a limited assurance review must do

s0 al a meeling of the authority after 31 March 2024, It should not submit its Annual Governance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be retumed to the external auditor no later than 30 June 2024. Reminder
letters will incur @ charge of £40 +VAT for each lelter,

* The authority must comply with Proper Practices in complating Sections 1 and 2 of this AGAR and the

Certificate of Examption. Proper Practices are found in the Practilioners’ Guide® which is updated from
lime to time and contains everything needed io prepare successfully for the financial year-end.

The aulhority should recaive and nole the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

The Annual Govermnance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFQ is required to commence the public rights period as soon as practical after the date of the

AGAR approval.

Make sura that the AGAR is complete (no highlighted boxes left empty). and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chair, and provide relevant authority owned generic emall addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Praclitioners' Guide® which may assist

* Make sure that the accounting statements add up and the balance carried forward from the previous year

(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencemant date for the
exercise of public rights of 30 consecutive working days which must Include the first ten working days of July.
The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Reqgulations 2015, including the period for the exercisa of public Aghts and the name and
addrass of the axtarnal audilor before 1 July 2024,

Completion checklist — Mo’ answe

Have all Mghlighted boxes been completed?
Havi the dates sot for the period for the exerctss of public rights bean published?

Internal Audit Report | Haveall highlighied boxes been completed by the intermal auditor and exgplanations provided ?

Saction 1 For any staterment o which the response is 'no’, s an explanation available for publication?

f

v
Sochon 2 Has the Responsible Financial Officer signed the accounling statements bafose o

e

presaniation 1o the awthoty for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an axplanation of significant variations been published whirs requinad?
Has the bank reconciliation as al 31 March 2024 been reconclled to Box 87

Is an explanation of any difference between Box T and Box B avallable, should
a question be remed by a local cleclor and/or an interested party™ "

| Sectons 1 and 2 Trust funds — have all disclosuras been made if the authorily as a body corporate is a i L

sole managing trustea? (Local Councils onmly)

*Governance and Accountability for Smaller Authorities in England - a Practitioners® Guide fo Proper Practices,

can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross
gxpendilure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish o certify themselves as exempt from a limited assurance review under Section & of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement 1o have a limited assurance review of 1o submit an Annual Govermnance and
Accountabdity Return to the external auditor, provided that the authority has certified itself as exempt at a
mesting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 nolifying the external auditor.

Melbury Osmond Parish Council

certifies that during the financial year 2023/24, the higher of the authority's total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023724 6800
Total annual gross expanditure for the authority 2023/24: 4721

There are certain circumstances in which an autherity will be unabile to certify itself as exempt, so that a limited
assurance review will still be required. if an authority is unable to confirm the statements below then it

cannat certify itself as exempt and it must submit the complated Annual Governance and Accountability Retumn
Form 3 to the exiemal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 15t April 2020
» In relation to the preceding financial year (2022/23), the external auditor has not:
» issued a public interest report in respect of the authority or any entity connected with it
« made a statutory recommendation to the authority, relating to the authority or any entity connectad with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accouniability Act
2014 (“the Act™), and has not withdrawn the notice
« commaenced judicial review proceadings under section 31(1) of the Act
- made an application under section 28{1) of the Act for a declaration that an item of account is unlawul, and
the application has not been withdrawn nor has the court refused 1o makea the declaration
« The court has not declared an item of account unlawiul after a person made an appeal under section 28(3) of the Act

If the above statements apply and the autharity neither recelved gross income, nor incurred gross axpenditure,
excaading £25,000, then the Cerificate of Exemption can be signed and a copy submitted to the external auditor
either by amail or by post (not bath).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation pius the information required by Regulation 15 (2}, Accounts and At
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this carificate, published on the authority website/webpage” before 1 July 2024,
Signing this certificate confirms the authority will comply with the publication requirements.

WHWMM‘WFIMEI OMicer  Date | confinm that this Certificate of
Exemption was approved by

}“" ﬂ/ﬂ?f““ this authority on this dale: ﬂ:i[d:ﬂm
Signed by Chair Cale as recorded in minute reference:

Lo Nl ?% = 'lﬁ'i-llﬂ- .ot .ok
Generic emall address of Autharity Tedephone number
Melburyosmond@dorset-aptc.gov.uk 07776057558 © - .
"Published web address
http:/fwww.melburyosmond.co.ukf

OMNLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024, Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2023/24

Melbury Osmond Parish Council

hittp:/fwww. melburyosmond.co.uk/

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basks of an assessment of risk, carred out a selective assessment of compliance with the ralevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intermal audit for 2023724 has bean camied out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out bedow are the objectives of inlernal control and alongside are the internal audit conclusions on
whather, in all significant respects, the control objectives ware being achieved throughout the financial year to a
standard adequate fo meet the needs of this authorty.

Internal control objective

A Appropriate sccounting records heve been propery kepl throughout the financial vear.

B. This authority complied with its financial regulations, payments wene supponed by invoices, all
expanditurs was approved and VAT was sppropriately sccounted for,

C. Thés authority assessed the significant risks to achieving ils objectives and reviewed the adequacy
of BFENgemeants bo manags hesa.

D. The precepd or ratos requirement resulted from an adequate budgelany process: progress agains|
ihe budgat was regularly monilored; and resensas ware sppropriate.

E. Expected income was fully rocaived, basad on comect prices, propedy recorded and promptly
Banked; and VAT was appropriately accounied for.

F. Palty cash payments were properly supporied by receipts, all peity cash axpanditure was
approved and VAT appropristely accounied for,

G, Salaries to employess and allowancoes 1o members were paid in accordance wilh this aulhority's
appronvals, and PRYE and Ml requirements ware properdy appled,

H. Asset and invesiments registers wers complete and accurate and properly mainiained,

I. Periodic bank account recondiliations were properly carmied oul during the year,

J. Accouniing stalements prepared during the year wane prepared on the comect Bcoounting basks
{receipts and payments or income and oxpendituna), agresd io the cash book., supparted by an
adegiale audd trall from underdying records and whese spproprisde debiors and creditors wera
properly recorded.

K. M the autharty cerilied Hsell a5 exempl from a limited assurance review in 2022723, & mad the
axgmpdion criberia and corectly deciarad tsell exempl (If ihe authonly hed & imided sssrance ¥
e of ds 202EET AGAR Hek “nod covered )

L. The autharity publishad the required information on & wabsitewebipage up 1o date at the time of
tha infermal audit In scoordance with the relevand lagisiabon.

M. In the year covered by this AGAR, the authorily correclly provided fior a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during fhe 2023-24 AGAR parod, e
wae puable s i nedation lo the 202220 AGAR evidenced by B nalice on the websle andor
Autharty approved minutes confirmmng the dales sel),

K. Thar authority has complied with the publication requiremnts for 202223 AGAR
fsaa AGAR Fage 1 Guiganco Nobos),

Q. (For local councils anly)
Trust funds [Inckeding charitabila) = Tha council met &5 responaibilites as a Fusies. Ll

For any other risk areas idenfified by this authority adequate controls existed (st any other risk areas on separate sheets il needed).
Date(s) Internal audit undadakan Mama of person who carmed oul the Internal awedil

®3/0 ;/_.ra,t; T P e~ v

w0 7‘@ ;ﬁ.& Date "ﬁ/’ﬂﬁ%}a 2y

*if the response i ‘no’ stale the implications and action baing taken 1o address any weakness in control identifed

(a0 saparate shaats i nesdad).

“Nate: If the responsa is ‘not covered” please state when the most recoent internal audit work was done in this area and when it is
rat planned; or. if covetage i nol required, the annual ntemsl audd report must explain why not (add separale shoets if needed).
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Section 1 - Annual Governance Statement 2023/24
We acknowledge as the members of:

Melbury Osmond Parish Council

our responsibility for ansuring that thera is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. Wi havn put i place srangomsrs. for alective Brancial prapaned ils socounting stalemants i aocordancs
managameil chiring the yoas, and for the proparation of ¥ Wit e Accounts ang Audi Regulations
1P pecounting strismanss

2. W maintained an adequabs system ol inbamal control made proper sranpemenls aod sccapied fesponubiliy
including masasunes designed o preven| and delec fread v for safsguanding tha publc monoy and mesuroas in
Ard pormipbon and eviewed its efetimeness. itw change:

3, W look &l readcnabls slaps o ossire oursebves fag onfy done wived # hes dhe legal power fo do and has
il thirre are mo matiers of actuad or poleotinl compled with Prapes Praciices in doing 50
non=oomplianos with lews. regulations and Proper o

Practices tral coukd haws A sigrifican financsl efect
a1 1 ability of s authonty ta conduct ils

Bsirssss of manage fin finanoss.

4. We provided proper opporiuniy during the yoar for doaring i pear (e Bl persons indredded the appotunidy fo
ey inCien of Slectiors” ights in Bosordants wilh the (" inspact and ask quashons sbout Ihis suthorily's sscoumis.
requramants ol the Accounits and Audit Regulations.

5, We camied oid an Fssestment of e fsks Bcng tha consconed and docirmonimd e Anwnoie! and offeer sk if
sestherily and ook appropriato sleps lo monags those i Paces and deal wilthh Dhevn propsny

risks, imclucing the introcuciion of iemal coninsls andor
et IBUTANGCE Covar wivng igianed.

. Wa maintained throughout the year an adequais and mranped for a compaient parson, indepanden of the Baancind
ofiactive sysiom of infermal awdi of e accounting ¥ conimds and procediaes, o pve an chisclive view an whother
rocords @nd corined sysiems. interal canfrols meal Mo meecds of P arales auffany

7. W look appropriate action on all maters resed respandad Io aetisrs hrougid o #s alfealion by nfeenal g
in: PRpOIts from inbemal Brd sxteeTsal auctL v -

8, ‘W considered whillser any |igation, Kabiities or téscinsnd ovarything § showld have abood s business actiily
Commitments, avents of TamSsacions., GoDuming affher aunng M poar incloing evends: iaking plats S%ar ihe yaar
dhiring or aftor the yaar-end, have a financal irpact on ¥ g f ralivieeal
fhis authonty and, whahs appropiats, have included them
in the accoursng sintements.

1. (For local councits only) Trust funds: including fhas el ail of 8 responsihilibes whers &5 & body
charitabia. In our capacy as tha sola Mmanaging covporade i is a sole managing busioe of @ local bnusl
reapangibfities far the fundds)asseb, including
firsancinl raporting and, i required. Indoponcent W

S MANALIN of anitlil.

*For any statement to which the response is 'no’, an explanation must be publishad

This Annual Govermnance Statement was approvied af a Signed by the Chair and Clerk of the meating whare
meating of the authority on: approval was given:
oa o3 | 202y
and recorded as minute relsrence Ehel £ M 7 U—BU%
o1 |ot[o3 Clork

Information required by the Transparency Code (nof |

The authority websitetwebpage 5 up to date and the infarmation required by the Transgarency Code has
baan published.

hitp:/fwww.melburyosmond.co.uk/
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Section 2 — Accounting Statements 2023/24 for

Melbury Osmond Parish Council

1. Badances browght Total batances and reserves al the beginning of the year
forward 4364 67 54| as recorded in the financial records. Value mus! agree o
Hax 7 of previous year,
2, (+) Precapt or Rates and Total imouwnt of precept (or for IDBs afes and levies)
Levies 6874 BB00| recelved or recaivable in the pear. Exclude any grants
P
3, (+) Total othes receipis Total income or receipls as reconded i fhe cashbook nss
o 0| the precop! or ralestavies received (fine 2. Include any
grants recaived,
4. {-} Stal costs Tatal expenditure o payments made o and on behall
769 0 of ail ompioyeas. Include gross salanes ang wages,
Smpoyars M coninbotions, amployens pension
conlribudions, graiwties anmd severance DEyTenie
5, {=} Loan inferest'capital Tolal gxpenditure or payments of capial and inferest
rapayments (1] 0| made duing the year on the awthonily's bomawings (If any)
B (=) All other payments Tedal papanciifure or payments as recorded in the cash-
4481 4T 21| book less staff costs [Tine 4) and losn interesticapital
ropayrands (Tine 5)
T.[=) Balsnces carried Total balances and reserves al the end of the year. Must
forward 6754 BB33| squal (1+2+3) - (4+5+6).
8. Total walua of cash and The sum of aif cument! and deposl! bank accounfs, cash
shart term investments 6754 8833| haldings and short term investments held as at 31 March =
To agres with bank reconcillation.
| B Total Sxed asseds plus The value of s the propery the autharly owns — i s maoks
long tesm irmasimants 15101 15107| up of all itz fdxed assels amd komg ferm invesimants a& af
and assnis 3T March
10. Totel bormowings The owlstanding capida! bvance as at 3§ March of aif loans
0 I:II frovm third parfies (Incluting PWLE

Fer Local Councils Only

11a. Disciosure nabe re Trust funds
{including charitable) v

11b. Disclosure nole e Trusd funds
\inciuding charitable)

The Cowncd, a% a body corporate, acls &5 sole frustoe and
is responsibi for managing Treel funds or sasate.

Tha fgures in the accounting statemanis abova
axcliade any Trusl faneaciions.

| cartify that for the yvear ended 31 March 2024 the Accounting
Statements in this Annual Govemance and Accouniabity
Return hawe bean preparsd on either 8 mosipts and
paymenis o iIntome and expenditure basis following the
guidance in Governance and Accountablity for Smallar
Authornities — a Practilioness’ Guide o Proper Practices

and present faidy the financial position of this authority.
Signed by Responsible Financlal Officer before being

presanted to the auﬂlmmﬂ? approval
K
09t 07 Jo

Dale

I confirm that these Accounting Statements wane
approved by this aulhorty on ihis dale:

o9 63| 2524

as recorded in minule referance;

09.09 .95

Signed by Chalr of the mesting where the
Accounting Statemants were approved

2.0 Quw Pv_ca.,i_
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