Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the g criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2024/25
Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:
») does not meet the qualifying criteria for exemption; or
» does not wish to certify itself as exempt
Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
©) Annual Internal Audit Report (nage 4) must be completed by the authority's internal auditor.
d) Section 1~ Annual Governance Statement (page 5) must be completed and approved by the
authority.
e) Sedbilon 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.
The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2025.
Publication Requirements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audiit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:
Certificate of Exemption,
Annual Internal Audit Report 2024/25, page 4
Section 1 - Annual Governance Statement 2024/25, page 5
Section 2 - Accounnng Statements 2024/25, page 6
Analysis of v
Bank reconcil o+
Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2024/25 and retum it fo the external auditor together with the supporting documentation requested by
the external auditor. The cost to the authority for the review will be £210 +

Provided that the authority certifies itself as exempt, and completes and plbighas 8 Hbcuments istod
under ‘Publication Requirements’, there is no requirement for the authority to have a review.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

An authority that wishes to declare itseif exempt from the requirement for a limited assurance review must do

s0 at a meeting of the authority after 31 March 2025. It should not submit its Annual Governance and

Accountabilty Return to the external audnor However, as part of a more proponlonste regime, the authority
ply with the Code for Smaller Authorii

The Certificate of Exemption must be retumed to the external auditor no later than :m June 2025. Reminder

letters will inour a charge of £40 +VAT for each letter.

‘The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the

Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide which is updated from

time to time and contains everything needed to prepare successfully for the financial year-end.

‘The authority should receive and note the Annual Internal Audit Report before approving the Annual

Govemance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

o the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the

AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any

amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or

Chair, and provide relevant authority owned generic email addresses and telephone numl

The authority must publish numerical and narrative explanations for significant variances i the accounting

statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist

Make sure that the accounting statements add up and the balance carried forward from the previous year

(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the extemal auditor before 1 July 2025.

Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

ternal Audit Report

Section 1 towhich no

publication’

Section 2

Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority’'s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanalion of significant variations been publishied where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87

SIS NSRS

Is an explanation of any difference between Box 7 and Box 8 available, should
2 question be raised by a local elector and/or an interested party? .

Sections 1 and 2

Trust funds ~ have all disciosures been made if the authority as a body corporate is a|
sole managing trustee? (Local Councils only)

S

tutes the annual retu

‘Throughout, the words ining a5 the words flocal auditor'in the Accounts and Audit Regulations 2015.
for. z schedule

Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2025, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no later than 30 June 2025

notifying the external auditor.
MBLB R Y asrmomd B\ms« [S= TSI

certifies that during the financial year 2024/25, the higher of the authority's total gross income for the
Year o total gross annual expenditure, for the year did not exceed £25,000

£4,%0

£, 049

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retur
Form 3 to the extemal auditor to undertake a limited assurance review for which a fee of £210 +VAT wil be payable.
By signing this Certificate of Exemption you are confirming that
+ The authority was in'existence on 1t April 2021
+ In relation to the preceding financial year (2023/24), the extemal auditor has not:

+ issued a public interest report in respect of the authority or any entity connected with it

+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it

+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (‘the Act’), and has not withdrawn the notice
‘commenced judicial review proceedings under section 31(1) of the Act
made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of acoount unlawful after a person made an appeal under section 28(3) of the Act.
If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).
The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the barik reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025,
Signing this certificate confirms the authority will comply with the publication requirements.

Total annual gross income for the authority 2024/25:

Total annual gross expenditure for the authority 2024/25:

Signed by the Responsible Financial Offcer  Date. | confirm that this Certicate of
: i i GRS
Signed by Chair Date as recorded in minute reference:
(i Al ,2,\&,) B fe]es 23 05 03
emall address of Authorty Telephone number
Mecrcer  osmton @ dovsek - apte-qov. ok OFF6SFTSq

*Published web address
Lo, Albwyosaand . <o Uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later

Annual Governance and Accountability Retum 2024/25 Form 2
Local Councils, Intemal Drainage Boards and other Smaller Authorities.
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Annual Internal Audit Report 2024/25

MECReex osMmem\ PAE\S* cooNe

e, ~elleorys smond . we L Ol
During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.
The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned

pid Lk InEnglane - arxactiones Cufde o Fiopes Preciices, than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
Ann Retur 2024125 Form 2 ¢ Page 3016
and Return 2024/25 Form 2 Page 20f 6 Local Counc»m. Inlems\ Drainage Boards and other Smaller Authorities
Local Councils, Infernal Drainage Boards and other Smaller Authrities
Section 1 — Annual Governance Statement 2024/25 Section 2 - Accounting Statements 2024/25 for
We acknowledge as the members of: MELR e osmony PAREH  esunclC

PMECBLry osmond PalisH  counel
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, th:

coverage. On the basis of the findings in the areas examined, the internal audit in
this table. Set out below are the objectives of internal control and alongside are the internal auelt

andifor the proparationof |/~

on whether, in all significant respects, the control objectives were being achieved throughout the financial year

With the Accounts and Audit Reguiations.
the accounting statemons.

to a standard adequate to meet the needs of this authority. 3 por
2 v
Internal control objective and comuption and reviewed s efectveness. its chargo.
7 h 3. We took ol reasonable steps 1 assure ourselves has only done whe t has the lega pawer to do and has
A been properly Tnooelveat hat thero are no maties of actual o potental complied with Proper Pracices n doing o.
. Ths authrky conpled vih 2 fnanca euatons, payerts vere suppored by ivioss ol |/ non-compianc wih o, repeions an Prope
accounted for. Pracices that coukd have a sgnificant fnancil ffect o
on the ablty o his authoriy to conduct s
cme ‘9”"""’"‘ ndpevewed e adequacy |t/ business ov'ymanags s fancas
ngemems e bese n o
D. The preceptor adequat rocess; inst [/ g i g s
SusnTes B
Expected income was fuly rceived, based n correct prices, propel ecorded and pomply |- B i
© ok g VAT was ppyopiatly socoonied ty o
F. Petty pts, al petty cash xper ks, incuding he inroducton o nternal contros andior
spproved and VAT appropriaely accounted for st} ~/A cotael Leloteguover v s IeqLEg P AT e
G. Salris o smployess and sllowanoes to mambers were pid i accordance Wi this autioty’s | s — b
approvals, and PAYE and NI requirements were properly applied. intemal controls meel the needs of this smaller authority.
H. Asset and investments regiters were complete and accurate and properly malntained. v [7- Vo took 550 Tesponded o matersbougt 88 Wt iy il and
¥ were properly v in reports from internal and external a external
7 Accouniing statements prepared during the year were prapared on the correct accounting basis 5 We considered whather any fiigation, labilies or
(fsolts nd payirts f Icom ard expondir) 8eed o tho Gash book, supporad by an | o/ mlmiacoate gsstons sounmathen s |1 2 s e
‘adequate audit railfrom underlying records and where appropriate debtors and creditors were e ¥y ancghare acprogishes s chadad e
properly recorded.. gnd; ¢
K. f the authority reviewin 202924, tmethe |/ (9 (Forocal counclls any) Tt s Voiding ™~ T e pores i 2
e sl o chaxiable In o capacl as e sole anagh ing tuston of oo st
roviow of s 202/24 AGAR tck “no covered) nusieo we dischargad our accouniabl oriust
e i i to date at the fime of responsibiltes for the funcl() assets, including
the intemal aud the ¥ foanc epringan.f ourd.ndapendor
M. In the year Govered by s AGAR, the aulhorly Gorrecl provided or a period or the oxercise of | ¥ e =
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,| *For any statement to which the response is 'no’, an explanation must be published
were pubiic rights in relation to the-2023-24 AGAR evidenced by a nofice on the website and/or 2
authority approved minutes confirming the dates saf). This Annual Governance Statement was approvedata | Signed by the Chair and Clerk of the meeting where
N. The authority has complied with the publication requirements for 2023/24 AGAR 7 meeting of the authority on: approval was given:
(se0 AGAR Page 1 Guidance Notes) 23 o5 zoai
0. (Forfocal councis only) | Chai B2 B W 4 ;
‘ T gt - e e | and recorded as minute reference: |
For any otherisk y other isk if neded) 27 .05 0% | oo W‘/ '\'{

Date(s) internal audit undertajen Name of person who carried out the intemal audit

/‘z’? 23 20%5" T ﬂrw;o
e g o 2B B RS
A 'no’ please state the

(ad separate shcts I naoded):

)

Annual Governance and Accountability Retum 2024/25 Form 2
Local Councils, Intemal Drainage Boards and other Smaller Authorities.

Page 4016

Iwebpage is p to date and the information required by the Transparency Code has.

‘The authority web:
| been published.

4 W, mellbuwros rond . <o vk

Annual Governance and Accountability Return 2024/25 Form 2 Page 506

Local Councils, Internal Drainage Boards and other Smaller Authorities.

1. Balances brought
forward

Total balances and reserves at the beginning of the year

LTS §33 | asrecorded n the financial records. Valuie must.
75% T3 Box 7 of previous year.
2. (+) Preceptor Rates and Total amount of precept (or for IDBS rates and lovios)
Levies 4800 £ 800 | received or receivable in the year. Exclude any grants
received.
3.(+) Total other receipts Total inoome or receipts as recorded in the Gashbook less
o 0 the procept or ratesleviss recsived (ine 2). Include any
grants recoived.
4.() Staff costs Total expenditure or payments made (o and on behalf
o 0 of all employees. Include gross salaries and wages,
sployers NI contributions, employers pension
contributions, gratties and severance payments.
5.() Loan mleres!lcap?tsl Total expendituro or payments of capital and intorest
repayment o Q| made during the yar on the authorty's borrowings (f any).

6. () Al ther payments

472.|

ook less staff costs (line 4) and foan interest/capital
repayments (ine 6).

7. (=) Balances carried
forward

F&33

Total balances and reserves at the end of the year, Must
equal (1+2+3) - (4+5+).

8. Total value of cash and
short term investments.

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March ~
bank. L

9. Total fixed assets plus

The value of all the property he authority owns ~ It is made.

fongtom invsiments |} s1o) 1&628 | upotallits fixed assets and long term investments as at
and a 31 March.
. Yol bwmwmgs The outstanding capial balance as at 31 March of ail loans
©. O from third parties (Including PWLE).

For Local Councills Only

1a. Disclosure note re Trust funds

(including charitable)

The Council, as a body corporate, acts as sole trustee and
iis rosponsible for managing Trust funds or assets. |

11b, Disclosure note e Trust funds

(including charitable)

L]

The figures in the accounting statements above
excludo any

1 certfy that for the year ended 31 March 2025 the ACCouning i | copfirm that these Accounting Statements were

Statements in this Annual Governance and Accountability
Retur have been prepared on either a receipts and

payments or income and expenditure basis following the

rities — a Practitioners’ Guide to Proper Practices and

el floimmencs s fcgEii psunter - |

Aut
present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

| approved by this authority on this date:

23(oS [2025

s recorded in minute reference:

2308793

Albod-

27 .05". 2025 |

Signed by Chair of the meeung where the
Accounting Statements w ved

(B2 s

Date

Annual Governance and Accountabilty Return 2024125 Form 2
Local Councils, Internal Drainage Boards and other Smaller Authorities.
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